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City of Le Mars 

Building Department 

40 Central Avenue SE 

Le Mars, IA  51031 

Phone #: 712-548-4972 

Fax #: 712-548-4976 

jvacura@lemarscomm.net 

 

 

 

Jason Vacura – Code Enforcement Officer 

David Schipper – Fire Chief 



 

Contractor, 
 

   I realize that contractors do work in other communities and requirements, as 
far as the code is concerned, may differ from community to community.  I have 
listed below information and some particular things that the City of Le Mars 
requires and looks for during our inspections.  Some of the items are repeated 
on other pages in this packet but inevitably something gets overlooked and by 
that time it is too late to fix.   
 
                                                                                                 
 
 
                                                                                              Jason L. Vacura 
                                                                                              Code Enforcement Officer 
 

- Address must be posted on the job site in case of an emergency during 
construction. 

- Footings are to be continuous.  Stepped footings are to be used were 
required. 

- Electricians must hold a license with the State of Iowa to work in Le Mars.  
The electrician must contact the State of Iowa before the job begins.  All 
electrical work is inspected by the State of Iowa. 

- Water service lines, except copper, will be installed with tracer wire from 
the shut-off valve (located near the property line) into the house. 

- Garage floor drains are not to be tied into the sanitary sewer. 
- If there is a sump pump pit, there must be permanent piping to the 

outside.  Sump pumps can not be discharged into the sanitary sewer. 
- Effective April 1, 2010, “Dual Sensor Smoke Detectors” are required. 
- “Hurricane clips” are required on all rafters. 
- Water pumps, filters, softeners, tanks and all other appliances and 

devices that handle or treat potable water shall be protected against 
backflow contamination. 

- Water softener shall have no physical connection to the sanitary sewer 
(air gap or backflow preventer in place). 

- Touch pads are provided with water meters.  The touch pad needs to be 
installed on the outside of the house 3’ – 5’ above finished dirt grade. 

 
 
Inspections are to be scheduled 24 hrs. in advance.  
 
A Final Inspection must be completed before personnel belongings are moved 
into the house.                                                                                 





IMPORTANT NOTICES TO 

CONTRACTORS AND HOME OWNERS 

__________________________________________________________ 
 

- ELECTRICAL LICENSING. 

            Effective immediately, all electricians practicing in the state of Iowa are to be licensed 

            by the State Electrical Examining Board. 

 

            Additional information at www.dps.ia.us/fm/electrician/index.shtml 

 

            * NO building permit involving new electrical wiring will be issued without proper 

            documentation from a licensed electrician being on file in the Code Enforcement 

            Officers office at city hall. 

 

- ELECTRICAL INSPECTIONS. 

            Effective March 1, 2009 the State of Iowa is requiring that all new electrical installations 

            be inspected by a state certified electrical inspector. 

 

            Additional information at www.dps.ia.us/fm/electrician/index.shtml 

 

            Inspections are required before anything in the walls or ceiling is going to be concealed, 

            if you want to get a new service or disconnected service energized or for temporary 

            service hook ups. 

 

            The person or contractor who pulls the permit will be responsible for requesting all 

            inspections. 

 

            Inspection requests can be made at iowaelectrical.gov.  This is also the site were 

            you will need to pull the proper permits for the job. 

 

            A certificate of inspection will be left on the job and will indicate if the job has passed or 

            if there are any concerns or corrections that need to be addressed.  This certificate of 

            inspection is only for the electrical.  A separate framing inspection must be done by 

            the City of Le Mars before anything in the walls or ceiling can be covered. 

 

- DUAL SENSOR SMOKE DETECTORS. 

           Effective April 1, 2010.  “Dual sensor smoke detector” means a smoke detector which 

           contains both an ionization sensor and a photoelectric sensor and which is designed to 

           detect and trigger an alarm in response to smoke detected through either sensing device, 

           or a smoke detector which has at least two sensors and which is listed to Underwriters 

           Laboratory Standard 217, Single and Multiple Station Alarms, or to another standard 

           approved by the state fire marshal. 

 

- WATER SERVICE. 

            The water service line from the shut-off valve (located near the property line) into the 

            house must be installed with a tracer wire.  The wire must be visible at the shut-off and  

            in the house.  This wire is utilized by the Le Mars Water Dept. and individual contractors  

            for easily locating the service line in case of an emergency. 

http://www.dps.ia.us/fm/electrician/index.shtml
http://www.dps.ia.us/fm/electrician/index.shtml
http://www.iowaelectrical.gov/


Residential Guidelines 

 
Homeowners and Contractors please read this packet!  It is cheaper to 

address questions now before they become mistakes later. 

 
►   Provide the following information when applying for a building permit: 
 
       □   SITE PLAN – Submit an accurate site plan and include the following: 
 
                 √     Location of lot pins, property lines, and dimensions of the lot. 
                 √     Proposed structure with the distance from the structure to the property lines 
                        and other structures on the property.  
                 √     Location of overhead and underground utilities, easements, alleys, etc. 
                 √     Driveways, approaches, sidewalks and required parking. 
                 √     Indicate site drainage. 
                  
       □   BUILDING PLANS – One complete set of plans and specifications is required when 
            applying for a permit.  
 
                 √     SIZE INFORMATION: (sizes in square feet) 
                       ○   Finished area of the basement, first floor and second floor. 
                       ○   Unfinished area of basement. 
                       ○   Size of garage. 
                       ○   Decks, porches, screened porches, etc. 
                 √     FOUNDATION/BASEMENT PLAN:  
                        ○   All footing locations and sizes including decks, porches, etc. 
                        ○   Stepped footings (if required).  Footing is to be continuous. 
                        ○   Room dimensions and overall dimensions.  Label all rooms. 
                        ○   Window sizes and locations. 
                        ○   Door sizes and locations. 
                        ○   Smoke detector location. 
                 √     FLOOR PLANS:  
                        ○   Room dimensions and overall dimensions. Label all rooms. 
                        ○   Window sizes and locations. 
                        ○   Separation between house and garage (1/2” gypsum board on garage side, 
                              hollow metal or solid wood door). 
                        ○   Smoke detector locations. 
                        ○   Porches and decks: dimensions and construction. 
                  √    WALL CROSS SECTION: (include size, material, spacing) 
                        ○   Footing, foundation, reinforcing, anchor bolts, tile, gravel, damp proofing, 
                             and final grade level. 
                        ○   Treated sill plate, floor joist, box joist, floor sheathing. 
                        ○   Wall framing, wall sheathing, headers. 
                        ○   Insulation: basement wall, framed walls, ceiling. 
                        ○   Ceiling joist, rafters, trusses, roof sheathing. 
                        ○   Eave ice barrier, roof felt underlayment, roofing, soffit, fascia, attic ventilation 
                        ○   Truss package information must be available on site. 
                        ○   “Hurricane Clips” are required. 



                   √   EXTERIOR ELEVATION DRAWINGS OF ALL FOUR SIDES: 
                        ○   Windows and doors. 
                        ○   Porches, decks, landing at doors.  Guards and steps at decks. 
                        ○   Show final grade. 
                        ○   Siding and/or exterior finishes. 
 
►    ADDITIONAL INFORMATION: 
                   √   A minimum of 3 business days is required for plan review. 
                   √   When the plans are approved, the applicant will be notified and the permit can be 
                        picked up at City Hall. 
                   √   The permit packet will include your permit and additional helpful code 
                        information. 
                   √   A set of plans, truss engineering, and other important information are to be  
                        available at the job site at all times. 
                   √   The building must not be occupied until a FINAL INSPECTION has been 
                        completed and approved.  A Temporary Certificate of Occupancy can be issued 
                        in certain instances.  Once all items have been completed, a CERTIFICATE OF 
                        OCCUPANCY will be issued. 
                   √   The address of the property must be displayed on the job site during the duration 
                        of  construction in case of emergencies. 
 
►    REQUIRED INSPECTIONS: 
                   √   Footing/Foundation Inspection.  Inspection of the footing/foundation shall be 
                        made after poles or piers are set or trenches or basement areas are excavated and 
                        any required forms erected and any required reinforcing steel is in place and  
                        supported prior to the placing of concrete. 
 
                   √   Concrete Slab or Underfloor Inspection.  To be made after all in-slab or  
                        underfloor building service equipment, conduit, piping accessories and other 
                        ancillary equipment items are in place but before any concrete is placed or floor  
                        sheathing installed, including the subfloor. 
 
                   √   Framing Inspection.  Inspection of framing construction shall be made after the 
                        roof, all framing, fire stopping, draft stopping and bracing are in place.  A rough  
                        plumbing, mechanical, gas and electrical will be made at this time. 
                              - main electrical disconnect outside the house 
                              - wind/hurricane clips in place 
 
                   √   Sheetrock Inspection.  Inspection of sheetrock shall be done before joints are 
                        taped and finished. 
 
                   √   Final Inspection.  Final inspection shall be made after the permitted work is 
                        complete and prior to occupancy. 
 
                   √   Final Grading Inspection.  Verification of compliance with developers overall  
                        grading plan.  Will be done before seeding/sodding and any permanent  
                        landscaping is done. 
                         
NOTE:   At each stage of construction you will be required to call the Building Department 
                for an inspection.  Please schedule inspections one day in advance. 



Final Inspection Checklist 
 
Garage: 

          -  Electric GFI outlets 

          -  Fire rated between garage and dwelling 

          -  Floor drain (drains outside and NOT into sanitary) 

 

Utility Room: 
          -  Electric GFI outlets (within 6’ of water) 

           

Kitchen: 

          -  Electric GFI outlets (entire countertop) 

          -  Sink in place 

 

Dining Area: 

          -  Electric check 

 

Living Room: 

          -  Electric check 

 

Rec/Family Room: 

          -  Electric check 

 

Bathrooms: 

          -  Electric GFI outlets 

          -  Sink in place 

          -  Toilet in place 

 

Halls to Sleeping Areas: 

          -  Electric check 

          -  Dual Sensor Smoke Detector (hardwired with battery back-up) 

 

Bedrooms: 

          -  Electric check 

          -  Dual Sensor Smoke Detector (hardwired with battery back-up) 

 

Furnace: 

          -  On/Off switch outside of unit 

          -  Unit installed to code (proper clearances) 

 

Breaker Box: 

          -  Labeled and covered 

 

Water Heater: 

          -  Relief valve and tube 

          -  Backflow preventer in place 

 

Water Meter: 

          -  Installed correctly 

          -  Touch pad(s) installed outside (between 3’ and 5’ above dirt grade) 

          -  Tracer wire visible (if non-copper pipe) 

 

Electric Meter: 

          -  Main disconnect outside 



   BUILDING PERMIT APPLICATION

               THIS IS NOT THE BUILDING PERMIT.  PLEASE ALLOW 3 BUSINESS DAYS FOR REVIEW AND PROCESSING OF PERMIT.

   TYPE OF WORK            1-AND 2-FAMILY DWELLING DATA

 ⁪ New construction ⁪ Addition/alteration/replacement Walkout basement:  ⁪  YES         ⁪  NO

            CATEGORY OF CONSTRUCTION # of bedrooms:

 ⁪ 1-and 2-family dwelling  ⁪ Commercial/Industrial # of bathrooms:

 ⁪ Multi-family  ⁪ Accessory bldg/Detached gar. Total # of floors:

     JOB SITE INFORMATION AND LOCATION 1st floor area:                          sf

Address: 2nd floor area:                         sf

Finished basement area:                           sf

Legal Description: Unfinished basement area:                        sf

Garage area:                           sf

  PROPERTY OWNER Deck area:                               sf

Name:

          COMMERCIAL/MULTI-FAMILY DATA

Address: Existing building area:                               sf

New building area:                                     sf

City/State/Zip: Total # of stories:

Type of construction:

Phone: 1st floor area:                          sf

2nd floor area:                         sf

                          CONTRACTORS Fire suppression:  ⁪  YES             ⁪  NO

Framing: Type of fire suppression:

Phone:  ACCESSORY BUILDING/DETACHED GARAGE

Foundation: If area of the building is less than 120sf, a permit is

not required. Please complete and return this

Phone: application to the Code Department. Although a permit

Electrical: is not required, building setbacks and easements

must still be followed.

Phone: Include a site plan depicting the proposed location of

the building and measurements to lot lines and other

State License #: structures on the property.

HVAC:

Size of building:

Phone:  ________  X  ________  =  ________  sf

Plumbing:     (length)         (width)              (area)

Phone:      BUILDING VALUATION AND PERMIT FEE

                      Please refer to fee schedule

State License #: Permit fees are based on the value of the work

Concrete Flatwork: performed.  Indicate the value (rounded to the

nearest dollar) of all equipment, materials,

Phone: labor, overhead, and the profit for the work

Fire/Security/Medical Alarm System: indicated on this application.

Phone: Valuation of structure:

Underground Sewer/Water:

Building permit fee:

Phone:

Non metered water fee*: $35.00

* For structures requiring new meters

Authorized signature Date



           CITY OF LE MARS BUILDING PERMIT FEES

             TOTAL VALUATION         FEE

$1.00 to $500.00 $16.00

$501.00 to $2,000.00 $16.00 for the first $500.00 plus $2.50 for each additional $100.00, or fraction thereof, to

and including $2,000.00

$2,000.01 to $25,000.00 $48.00 for the first $2,000.00 plus $9.50 for each additional $1,000.00, or fraction thereof,

to and including $25,000.00

$25,001 to $50,000.00 $270.00 for the first $25,000.00 plus $7.00 for each additional $1,000.00, or fraction

thereof, to and including $50,000.00

$50,001 to $100,000.00 $445.00 for the first $50,000.00 plus $5.00 for each additional $1,000.00, or fraction

thereof, to and including $100,000.00

$100,001 to $500,000.00 $685.00 for the first $100,000.00 plus $4.00 for each additional $1,000.00, or fraction

thereof, to and including $500,000.00

$500,001 to $1,000,000.00 $2,230.00 for the first $500,000.00 plus $3.50 for each additional $1,000.00, or fraction

thereof, to and including $1,000,000.00

$1,000,001 and up $3,870.00 for the first $1,000,000.00 plus $3.00 for each additional $1,000.00, or fraction

thereof

Effective January, 2010






